


Expenditure Authorization Bylaw
Ministry of Government Relations




Sample - January 2023


	
















	






























Disclaimer – This sample template is intended to be used as a guide by municipalities to develop a bylaw. The content must be modified and formatted to suit the needs of the municipality. It is strongly encouraged that municipalities work with their legal counsel to ensure the procedures address the specific needs and capabilities of their council. 
Explanatory Notes 

Municipalities may adopt an expenditure policy or enact a bylaw to authorize the administrator to make certain expenditures prior to formal approval by council. This sample bylaw authorizes administration to pay certain types of routine payables in a timely manner.

Optional matters and instructional information indicated in blue font must be reviewed, amended and removed as necessary.


















	





EXPENDITURE AUTHORIZATION BYLAW

FULL NAME OF MUNICIPALITY

BYLAW NO ____

A BYLAW TO AUTHORIZE CERTAIN EXPENDITURES


The Council of the [full name of municipality] in the Province of Saskatchewan enacts as follows:

1. In this bylaw:
a) “Administrator” shall mean the administrator of the municipality;
b) “Council” shall mean the council of the municipality; and
c) “Municipality” shall mean the [full name of municipality].

2. The administrator, together with another person designated by council to sign cheques on its behalf, is hereby authorized to pay certain accounts either by cheque or by electronic transfer in a timely fashion, namely:
a) Wages and salaries payable to municipal employees;
b) Employee payroll deductions, including municipal contributions;
c) Telephone, heat, power services;
d) Collections on behalf of other taxing authorities; and
e) Other types of payments as may be authorized by council.

3. The administrator shall advise council at its next regular meeting of the particulars of transactions undertaken in accordance with section 2 of this bylaw, including but not limited to:
a) The transaction date; 
b) The amount paid;
c) The payee; and
d) Any other particulars requested by council.



_________________________________
(Reeve/Mayor Signature)		
	{Seal}
_________________________________
(Administrator Signature)		
Read a third time and adopted	
this ____ day of ___________.
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