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Disclaimer – This sample template is intended to be used as a guide by municipalities to develop a bylaw. The content must be modified and formatted to suit the needs of the municipality. It is strongly encouraged that municipalities work with their legal counsel to ensure the procedures address the specific needs and capabilities of their council. 
Explanatory Notes
The Municipalities Act requires the administrator/designated officer to deposit cash collections which have accrued to a predetermined amount into a financial institution specified by the council. The amount of these cash collections cannot exceed the amount of the administrator’s fidelity bond or equivalent insurance. Council’s decisions respecting these matters may be done by bylaw or by resolution.

This sample bylaw has been created for municipalities that operate under The Municipalities Act only. The content must be modified and formatted to suit the needs of the municipality. Optional matters and instructional information indicated in blue font must be reviewed, amended and removed as necessary. It is strongly encouraged that municipalities seek their own legal advice when drafting any bylaw.




CASH COLLECTIONS BYLAW 

FULL NAME OF MUNICIPALITY

BYLAW NO ____ 

A BYLAW TO ESTABLISH A LIMIT ON CASH COLLECTIONS


The council of the [full name of municipality] in the Province of Saskatchewan enacts as follows:

1. For the purpose of this bylaw, the expression:
a) “Designated officer” shall mean:
i. The person appointed as the Administrator of the municipality; or 
ii. The person who has been delegated authority to collect and deposit cash receipts belonging to the municipality;
b) “Council” means the Council of the [full name of municipality]; and
c) “Municipality” means the [full name of municipality].

2. The designated officer shall deposit in the name of the Municipality, in a financial institution designated by Council, all moneys collected and receipted when they have accumulated to the amount of [may be any amount up to the limit of the designated officer’s bond].

3. At the discretion of the designated officer, deposits may be made more frequently but in any case, not less than once a month nor more than once each day.

4. Bylaw number __________ is hereby repealed.

5. This bylaw shall come into effect on [specified date] / [the day of its final passing].


_________________________________
(Reeve/Mayor Signature)		
	{Seal}
_________________________________
(Administrator Signature)		
Read a third time and adopted	
this ____ day of ___________.
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