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Disclaimer – This sample template is intended to be used as a guide by municipalities to develop a bylaw. The content must be modified and formatted to suit the needs of the municipality. It is strongly encouraged that municipalities work with their legal counsel to ensure the procedures address the specific needs and capabilities of their council. 
Explanatory Notes 
The Municipalities Act (Act) allows for the assignment of municipal law enforcement activities to a designated officer. A bylaw enforcement officer is an example of a designated officer.  

In the absence of council identifying the designated officer, this responsibility and others associated with that position may default to the municipal administrator. The Act does not require municipalities to pass a bylaw to make this appointment, but there may be times when this is desirable.  

This sample bylaw has been created for municipalities that operate under the Act only. The content must be modified and formatted to suit the needs of the municipality. This may include identifying or limiting the bylaws which the designated officer is expected to enforce. Optional matters and instructional information indicated in blue font must be reviewed, amended and removed as necessary. It is strongly encouraged that municipalities seek their own legal advice when drafting any bylaw.


NAME OF THE BYLAW

FULL NAME OF MUNICIPALITY

BYLAW NO ____

A BYLAW TO APPOINT A BYLAW ENFORCEMENT OFFICER 


The Council of the [full name of Municipality] in the Province of Saskatchewan enacts as follows:

1. For the purpose of this bylaw, the expression:
a) “Council” means the Council of the [full name of municipality];
b) “Municipality” means the [full name of municipality]; and
c) “Party” means either the Council or the Bylaw Enforcement Officer.

2. Council hereby appoints [name of individual] as the Bylaw Enforcement Officer for the Municipality.

3. The appointment shall commence on [date] and shall continue [until a specified date or at the pleasure of council].

4. The appointment may be terminated by either party providing written notice to the other party at least [number of days] prior to the termination becoming effective.

5. The duties of a Bylaw Enforcement Officer shall be:
a) To enforce all municipal bylaws [or only specified ones] enacted by the council of the Municipality;
b) To represent the Municipality before a justice of the peace or provincial court judge in the prosecution of anyone who is charged with contravention of a bylaw; and
c) Other duties as may be assigned by Council or its delegate.

6. Bylaw #____ is hereby repealed.

7. This bylaw shall come into effect on the day of its final passing. 


_________________________________
(Reeve/Mayor Signature)		
	{Seal}
_________________________________
(Administrator Signature)		
Read a third time and adopted	
this ____ day of ___________.
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