How to apply online for the
Saskatchewan Employment Incentive (SEI)

You can apply using any computer or other electronic device with an internet connection.

You will need:
1. A computer or other electronic device with internet or Wi-Fi connection.

2. Anactive e-mail address (if you do not have one, instructions to create one are available
on page 6 of this guide).

3. The ability to scan or take pictures and to submit documents electronically.
4, Social Insurance Numbers for you and your spouse or partner (if applicable).

5. Health Card Numbers for you, your spouse or partner (if applicable) and any
dependent children.

6. Other documents, such as last month'’s pay stubs, notice of assessment and direct
deposit information.
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How to apply:
1. Logintothe computer or other electronic device with internet or Wii-Fi connection.

2. Use either of the Internet browsers and click or double click to open:

Chrome Safari

If using a computer at one of our service centres, skip to step 5.
3. Type “Saskatchewan Account Login” in the search window and press the Enter key.

4. The computer will show you the search results. Find and click the following link from the
search results.

f Government of Saskatchewan
https:fiservices. saskatchewan.ca

Saskatchewan Account Login - Government of Saskatchewan @

Protect your identity - After you are finished, always remember to use the sign out function from
your saskatchewan.ca account, clear history/cookies and close the browser completely.

5. The system will take you to the “Saskatchewan Saskatchewan Account Lo g| N
Account Login” page. (Figure 1)

6. Ifyoudon’t have an account, click “Create Emaiogilecoame
Account” and then click “Create Individual Account”
to create your account. You must have an active
email address to apply online. (If you do not have
one, instructions are available on page 6
of this guide). St

Password

Show

Signin

or

Create Account

(Figure 1)
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https://services.saskatchewan.ca/%23/login

If you already have an account, skip to step 9.
7. Follow the instructions to create a Saskatchewan account and click “submit”.

8. Check your email inbox for a verification email and click the link to activate your account. If you
don't see the email, check your junk or spam folders. If you still not have a link after checking your
spam and junk contact onlineservices@gov.sk.ca.

9. Signin to your account by entering your email or username and password.

10. Under“Link a Service,"click “Saskatchewan Employment Incentive”. Select the arrow to
add Saskatchewan Employment Incentive” to the Selected Services column. Then click
“Link Service”. (Figure 2)

11. Once you have linked the service, the box below will show up. Click the “Use Service”
button. (Figure 3)

Access a range of government online services by linking them to your account. A
Link a Service
sas Q
Selected Services
E3 - i 1 + £
Saskatchewan Employment Incentive
v v
Link Service Cancel
(Figure 2)
Saskatchewan Employment Incentive ‘

Working families who have low income and dependent children can apply for monthly financial

support through this program. Approved clients may also be eligible for additional supports.

Use Service

(Figure 3)
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12. Please read throughtheTerms of Useand click “I Agree”
to proceed. (Figure 4)

13. You will be asked to complete your preferred
notification setting. If you would like to receive text
messages, click the button beside “By SMS”
to turn on these notifications. (Figure 5)

14. Then, start your application by clicking “Apply.”
(Figure 6)

15. Allow 25 minutes or more to answer all the questions.
Scan or take a photo of documents
that verify your information such as pay stubs, Notice
of Assessments and direct deposit information and
attach them to your application.

16. You can access your online application anytime. You
are also able to save and return to your application
later. Your application date will be
the date you submit your completed application.

17. If you are using a public computer, sign out and
delete your browser history once you have submitted
your application. For step-by-step instructions on how
to delete your history, see
the next page.

o Accept Terms of Use

Terms of Use

| cansent ta share my persenal information contained in my Saskatct count with the Ministry of Social Services.
This persenal infarmation includes:

= myname;

« address;

«  email address;

» telephone number;

= any additional information that is reasonably reguited for the purposes of updating and maintaining my
Saskatchewan Account.

I alse consent to sharing any additions or changes | make to my personal information on my Saskatchewan Account
with the Ministry of Social Services. This will ensure that my personal information is updated and maintained with the
Ministry of Social Services.

More detail about the consent you are giving

The Saskatchewan Account is maintained by the Ministry of SaskBuilds and Procurement. By giving your consent you
are giving permission to the Ministry of SaskBuilds and Procurement to disclose your personal information listed above
to the Ministry of Social Services.
This conzent remains valid unless | revoke (withdraw) it by instructing the Ministry of Social Services in writing at

Box 2405 Station Main

Regina, 5K
S4P4LT

f 1 revoke my consent, | understand that | may not be able to access this service provided by the Ministry of Social
Services until | provide the required consent.

further understand that, although | may revoke my consent, The Freedom of information and Protection of Privacy Act
and The
Social 5

lom of | ion and Protection of Privacy Regulati other legislation may authorize the Ministry of
to use and disclose my personal information collected without my consent. | also understand that the
Ministry of Social Services is required to retain the information collected until disposal is authorized, in accordance with
The Archives and Public Records Management Act.

I am voluntarily providing this consent. If | have any concerns about this consent or the sharing of my personal
information | may contact the Ministry of Socizl Services Privacy Officer at access. privacy@pov.sk.ca.

By clicking the "l Agree” buttan below, you confirm you have reviewed and apree to the above Service Policy. Otherwise,
you can click "l Disapree” and retrun to the Saskatchewan Account dashboard,

IAgree

(Figure 4)

o Notification Settings

Please let us know how you you like to be alerted to any notifications for this services. You can choose to receive your
notifications by email, text or both. No private or sensitive information will be sent in these messages.

By Email CI/J johndoe724@mailinator.com
By SMS

Back Next

(Figure 5)

saskatchewan.ca/employment-incentive

Tasks
Accept Terms of Use
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Terms of Use
Notification Settings
Contact Us

view all contacts in the directary o Start Application

Back hpply

Unlink Service
alink this service from your account

(Figure 6)
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Google Chrome - Clearing browser history, cache and cookies

Make sure your personal information isn’t stored in the computer’'s memory. You can clear
this information in Google Chrome by following the steps below. The process is similar in
other Internet browsers, listed on page 2.

1. Select Tools (via the Three Dots Icon) > History > History. (Figure 7) (Note: You can also access this
menu by holding Ctrl + H.)
2 %) » = 0O
MNew tab Ctrl+T
MNew window Ctrl+N
New Incognito window Ctrl+Shift+M
History Ctrl+H ' History 4
O Rk Lowriioaus Ctrl+)
Bookmarks 4
Zoom - 100%  + ra
Print... Ctrl+P
Cast...
c Find... Ctrl+F
Mare tools 4
b
Edit Cut Copy Paste
Settings
MNo tabs from other devices Help 3
Exit
a . ﬁ B Managed by your arganization
(Figure 7)

2. Click “Clear Browsing Data” from the left side
of the screen. (Figure 8)

Clear browsing data

Basic Advanced

3. Check“Browsing History”,”Cookies”and
“Other Site Data”"and“CachesImages and Files”,
then click “Clear Data”. (Figure9) i

Clears histery, including in the search box

Timerange  Last hour >

Cookies and other site data

H 1 Signs you out of most sites
istory

Cached images and files
Frees up less than 248 MB. Some sites may load more slowly on your next

(© Chrome history visit.

Search history and other forms of activity may be saved in your Google
.EJ Tabs from other devices Account when you're signed in. You can delete them anytime

— "8,  Turn off Journeys

o) Cancel Clear data
S B  Clear browsing data [

w (Figure 9)
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How to set up an email address

1. Onyour computer, tablet or phone, type one of the web addresses below in the address bar at the
top of your Internet Browser and press Enter OR click one of the options below.

Some of the popular email service providers are:

M https://google.com/gmail SaSI(TEI

i

https://webmail.sasktel.net

™

https://outlook.live.com : https://icloud.com

https://mail.yahoo.com Aol Mall°https://|ogin.ao|.com

yahoo/

, . > \
B@ﬂ] Mail https://www.zoho.com/mail O https://www.gmx.com/mail
GMX

2. Find and click any of these words on the screen: “Sign Up”, “Create Account”, “Create ID" or “Join” to
open the next screen.

3. Enter the following information in the appropriate boxes.

N o Uk

First name

Last name

Username/email address that you want to use
Password that you will remember

Phone number

Date of Birth

Follow the instructions to finish creating your email account.
After creating the account, click the Login button.
Enter the username/email address and password you just created and Sign In.

You should be logged in to your email now. All the correspondence to this email address will be

received in the mailbox/inbox. Click the email when you receive one in order to read it.
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