
Employers Guide to Printing SaskJobs Order Information 

 

1) Navigate to the SaskJobs employer tab 

https://www.saskjobs.ca/jsp/account/login/confidential/login-required.jsp 

 

2) Enter your username and password. If you have forgotten your password, follow the Forgot your 

Password link. 

 

 

 

 

 

 

 

 

 

https://www.saskjobs.ca/jsp/account/login/confidential/login-required.jsp


 

3) On the line “Show all job orders” Click Find (You may need to ajust the number of posted jobs 

depending on how active of a user you are). 

 

 

4) Select the position you are wishing to use and click display. Please make note of the Order # as 

this is also required for the SINP Application. 

 

5) Scroll to the end of the disclaimer and then click I agree 



 

 

6) Once the Job Order Description has loaded right click, and then select print from the dialogue 

Box. 

 

 

 

 



 

 

7) Set the destination to Save as PDF, and then click save 

 

 

8) Navigate to the location where you wish to save the document and click Save 

 

 

 



 

 

9) If need to supply more than one SaskJobs Order Information, click on repeat steps click on 

Employers and repeat steps 4 through 8.  

 

 

10) The saved information can then be uploaded as part of completing the SINP Job Approval Form 


