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For more information, please contact: 
Government of Saskatchewan 
Ministry of Immigration and Career Training  
International Recruitment Unit 
7th Floor ς 1945 Hamilton Street 

Regina, Saskatchewan, S4P 2C8 
 
Telephone: (Canada 001) 833-613-0485 option 1 ext 2 
Email: employerservices@gov.sk.ca
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1.0 Register as a New Employer to Receive a Certificate of Registration 
 

1.1 Click here to access the Online SINP Administration Web Application. 
 

1.2 Select the Ψ/ǊŜŀǘŜ an !ŎŎƻǳƴǘΩ button 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

When prompted to select the registration type, choose Ψ9ƳǇƭƻȅŜǊǎΩ and click the green 
ΨContinueΩ button. 

https://immigration.saskatchewan.ca/apex/f?p=305%3A101%3A2714824485029
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1.3 Complete all fields and select Ψ{ǳōƳƛǘΩ on the bottom of the page. This action will return you to the 
login page. A username and password will automatically be emailed to the email address submitted. 

 

 

 

 

1.4 Log-in using your temporary username and password provided in the email. You will be prompted to 
create a new password. 
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Once completed, this will bring you to your account homepage. To begin a new application, 

selection the icon on the top left titled Ψ{ǘŀǊǘ ŀ new application to Register with {LbtΩ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1.5 This will take you to an online form which will require you to complete 6 Steps: 
Step 1: General Company Contact Information 
Step 2: Company Details 
Step 3: Contact Information 
Step 4: Disclosure Form 

Step 5: Subscribe to SINP Services 
Step 6: End of Application 

 

 

 

 

 

 

 

 

 

 

 

 

Do not submit your application until all fields are complete. Information submitted 
must be accurate and verifiable. 
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To continue on to the next section of information, click ΨbŜȄǘΩ until all sections are filled. As the sections 

are being filled they will become green to indicate the step has been completed. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
If you are working with a third-party representative, you are required to disclose them as a Third 

Party Representative in Step 3.  Recruiters should not be listed as the authorization email. 

The authorization email should be the Company Owner/Key Company Representative, responsible for the 

overall account and foreign worker recruitment. The authorization email is also responsible for receipt of 

passwords to access the account. 

 

Receipt of Correspondence: The account can identify multiple contacts who receive correspondence 

generated by activity in the account. 
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If multiple contacts will be using the account, you must return to step three and select ΨCreate a New 

Contact RecordΩ. Once selected, fill out the contact information for each individual contact. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Once you have reached {ǘŜǇ с Ψ9ƴŘ ƻŦ !ǇǇƭƛŎŀǘƛƻƴΩ, select ΨbŜȄǘΩ to return to Step 1. If everything is 

complete, select Ψ/ƻƴŦƛǊƳ ŀƭƭ /ƻƴǘŀŎǘ LƴŦƻǊƳŀǘƛƻƴΩ followed by Ψ{ǳōƳƛǘ 9ƳǇƭƻȅŜǊ LƴŦƻǊƳŀǘƛƻƴΩ. This will 

submit your registration for review. 
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To check the status of your account, go to Ψ±ƛŜǿκaŀƛƴǘŀƛƴ your ƛƴŦƻǊƳŀǘƛƻƴΩ. Select Step 2 Ψ/ƻƳǇŀƴȅ 
5ŜǘŀƛƭǎΩ and your status will be listed at the top right hand side of the page. 

Additional Notes: 
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A password will be sent to you via your authorization email. 

2.0 Passwords 

2.1 Go to the homepage and select Ψ/ƘŀƴƎŜ tŀǎǎǿƻǊŘΩ. 

 

2.2 Enter your current password and a new password into the required fields and then select Ψ/ƘŀƴƎŜ 

tŀǎǎǿƻǊŘΩ. 

If you forget your password, go to the login page, select ΨForgot your password?Ω and enter your 

User ID. 
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3.0 Add Job Position 

Positions may only be submitted by employers who have received a 
Certificate of Registration. 

3.1 Log in to your active employer account online. 

3.2 On the employer account home screen, select the Ψ/ǊŜŀǘŜ New Preliminary Job Position 

 

3.3 Complete all questions under {ǘŜǇ м ΨWƻō tƻǎƛǘƛƻƴΩ. Once completed, Ψ{ŀǾŜΩ (floppy disk icon) your 
responses and proceed by selecting the ΨbŜȄǘΩ function located on the upper right hand side of the page. 

 
 

ApplicationΩ option. 
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Additional Notes: 
 

Recruitment through the Hard-to-Fill Skills Pilot requires employers to demonstrate efforts to recruit 
domestic workers and provide settlement supports to foreign workers.  
 

If the job position is for a current employee who is working on a LMIA-supported work permit, you are 
required to attach a copy of the Labour Market Impact Assessment (LMIA) and a completed Employer 
Supports form.  
 

 
 

If the job position is for an employee who is not on LMIA-supported work permit OR for a foreign worker 
who is not a current employee, you are required to provide proof of domestic recruitment activities, 
SaskJobs ID for the position and a completed Employer Supports form. See the Employers Guide to 

Printing SaskJobs Order Information for how to print your SaskJobs order information. 

 

https://publications.saskatchewan.ca/api/v1/products/115608/formats/131273/download
https://publications.saskatchewan.ca/api/v1/products/115608/formats/131273/download



























