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For assistance while working through this document, please call Client Support Services at 1-800-567-4224 
or e-mail centre.inquiry@gov.sk.ca 

The purpose of this guide is to provide directions on how to submit an application to be designated as a 
qualified person via the Ministry of Environment’s online services website.  
 
The first step in the process is to determine if you are already defined as a qualified person and do not 
require to be designated by the Minister. To determine if you are already defined as a qualified person, 
you must consult the applicable chapter in the Saskatchewan Environmental Code (code). Each individual 
code chapter identifies the specific activities (e.g. certify an environmental protection plan) that require 
the use of a qualified person and which class of persons (e.g. applied science technologist, professional 
agrologist, professional engineer) are considered qualified persons for the specific activity. 
 
For those persons that are members of the class of persons listed in the chapter are defined as ‘qualified 
persons’ and do not need to be designated by the Minister.  
For those persons who are not associated with a profession listed in the code chapter, an individual can 
request to be designated by the Minister to become a qualified person.  
 

 
 

Login  
Login using the following link: 
https://envrbrportal.crm.saskatch
ewan.ca/login/  
  
The email address and password 
will be the one you registered 
with.  
 
If you have not registered, please 
refer to the Registering as an 
Individual user guide.  
 
Click the Sign-In button once  
the information is filled in 
 
 
 

 
 
 
 
 

 
 
 

 

mailto:centre.inquiry@gov.sk.ca
https://envrbrportal.crm.saskatchewan.ca/login/
https://envrbrportal.crm.saskatchewan.ca/login/
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Select User Profile 
Select the Individual (Myself) radio 
button.  
 
Click the Select Identity button.  
 

 
 
 
 
 
 
 
 

New Submission 
Click the New Submission 
button. 
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Qualified Person Application 
Select Qualified Person from new 
submission list. 
 
Select Application to be 
Designated as a Qualified Person. 

 
 
 

 
 
 
 
 

Pre-fill Conditions 
Read the pre-fill conditions on the 
screen.  
 
Select Next.  
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Applicant Information  
Read the instructions on the 
screen. 
  
Click Next.  
 

 
 

Confirm Stakeholder Profile  
Confirm your stakeholder role is 
Individual (Myself).  
 
Click Next.  
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Review Individual Organization 
Profile  
Review to ensure information is 
still correct, scroll to bottom.  
 
Click Next.  
 

 

Qualified Person Chapter  
Select the chapter under which 
you are applying to be a qualified 
person from the dropdown list.  
 
If renewing a qualified person 
application, please include the 
designation number in the space 
provided.  
 
Click Next.  
 
 
 

 

Purpose  
Once the chapter is selected the 
purposes related to that chapter 
will be populated.  
 
Select the purpose(s) you are 
applying under the chapter for.  
 
Click Next.  
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Academic Detail  
Academic information can be 
included here or it can be 
included as a resume or 
curriculum vitae later following 
the steps to Attach General 
Documents on page 11. 
 
To attach resume or curriculum 
vitae later click Next. Skip to Work 
Experience on page 7. 
 
To add academic details now click 
Add Academic Detail. Continue to 
Create New Academic Detail 
below. 

 

Create New Academic Detail  
Input Name of Academic Institute. 
  
Input dates attended.  
 
Select from the dropdown list the 
type of qualification obtained (if 
type of qualification Is not listed 
select other).  
 
Click Done.  
 

 

Additional Academic Detail  
Repeat above steps for Academic 
Detail until all academic 
information is included. 
  
To edit academic information click 
Edit beside the academic 
information.  
 
When complete, click Next.  
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Work Experience  
Work experience can be included 
here or it can be included as a 
resume or curriculum vitae later 
following the steps to Attach 
General Documents on page 11. 
 
To attach resume or curriculum 
vitae later click Next. Skip to 
Membership on page 8. 
 
To add work experience click Add 
New Work Experience. Continue 
to Create New Work Experience 
steps below.  
 

 

Create New Work Experience  
Input the following information:  
• Name of workplace.  
• Purpose (one of the ones 

selected in the Purpose 
section on page 4) you are 
providing the work 
experience for.  

• Dates worked.  
• How you gained the 

competencies for the purpose 
input in b. This section must 
describe how you acquired 
the core skills and 
competencies, as laid out in 
the Guidance Document: 
Qualified Persons. 

  
When complete, click Done.  
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Work Experience  
Repeat steps under work 
experience on page 7 until all 
work experience is included.  
 
To edit work experience click Edit 
beside the work experience.  
 
When complete, click Done.  
 

 

Membership  
If you are a member of an 
organization applicable to the 
application (ie: professional 
membership). 
 
Click Add New Membership.  
 
If no membership applies, click 
Next. Go to References section on 
page 9. 
 

 

Create New Membership  
Input membership organization 
name.  
 
Select the category of 
membership from the dropdown 
list.  
 
Click Done.  
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Membership  
Repeat steps above under 
Membership on page 8 until all 
relevant memberships are 
included.  
 
To edit membership click Edit 
beside the membership.  
 
When complete, click Done.  
 

 

References  
Two references must be included.  
 
Click Add New Reference.  
 

 

Create New Reference  
Input reference information in 
spaces provided under Reference 
section. Boxes with asterisks are 
required fields.  
 
Inputs address information for 
reference under General section. 
  
Click Done.  
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References  
Repeat steps above in References 
on page 9 until all references are 
included.  
 
To edit references click Edit 
beside the reference.  
 
When complete, click Done.  
 

 

Additional Information Form  
Include any additional information 
you would like to provide in the 
space provided.  

 
 Click Next.  
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Attach General Document  
Any documents relating to the 
application are attached here.  
 
Note: You must provide a copy of 
your academic degree or 
diplomas. This can be a scanned 
copy or a picture (typical image 
file or pdf is acceptable). 
 
To attach a document click  
Browse. Select the file to be 
submitted. 
  
Click Open.  
 
Include a description of the file 
and select the type of file being 
submitted. 
 
Select from the dropdown the 
type of file being submitted.  
 
Click Submit File. 
  
Note: To upload more files, please 
repeat process above. 
 
Once you are done uploading 
files, click the Next button to 
proceed. 
 

 

Pre-Submit Conditions  
Read and review the conditions 
provided.  
 
Select the box to accept the 
conditions.  
 
Click Submit.  
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Submitted  
The application for designation 
for a qualified person has now 
been submitted.  
 
You will receive an email to 
confirm successful completion of 
this process.  
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This document contains the frequently asked questions and answers when completing a 
Qualified Persons Application. 

1. If I am member of a Professional Association in Saskatchewan, do I have to apply for a 
Qualified Person certification? 
This is dependent on which chapter of the Code you are applying under. To assess your 
eligibility review the class of persons identified in the applicable chapter in the 
Saskatchewan Environmental Code (code): 
http://environment.gov.sk.ca/Default.aspx?DN=7c959b1e-75b4-409c-afc9-9a4d4a42ec47  
 

2. Do I need to provide a copy of my degree or diploma (academic credentials) when making 
application for a QP? 
Yes, you must provide a copy of your academic degree or diplomas. This can be a 
scanned copy or a picture (typical image file type or pdf is acceptable). 
 

3. Do I need to provide my academic transcripts? 
No, it is enough to provide a copy of your degree or diploma. 
 

4. How do I fill out the core skills and competencies section? 
Your skills and competencies section should be detailed enough to provide the required 
background in order for the ministry to make a determination. You must include how you 
acquired the listed skills and competencies for the area of work in the guidance 
document: http://publications.gov.sk.ca/documents/66/89767-
Guidance%20Document%20Qualified%20Person%20Designation.pdf  
 

5. Can I be a qualified person if I have a professional designation from another province? 
No, qualified professionals from outside the province will not be recognized. You will 
need to be a member of a Saskatchewan professional association or be designated. The 
Ministry will not designate someone where that professional association is present in 
Saskatchewan. 

  

http://environment.gov.sk.ca/Default.aspx?DN=7c959b1e-75b4-409c-afc9-9a4d4a42ec47
http://publications.gov.sk.ca/documents/66/89767-Guidance%20Document%20Qualified%20Person%20Designation.pdf
http://publications.gov.sk.ca/documents/66/89767-Guidance%20Document%20Qualified%20Person%20Designation.pdf
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6. What do I do, if I do not have a Professional Association in Saskatchewan?  
You must then go through the process of being designated by the minister.  This form can 
be found here: 
http://www.environment.gov.sk.ca/adx/aspx/adxGetMedia.aspx?DocID=17a6581a-c749-
4520-a599-5f148ed14754&MediaID=1e2e2d08-9a83-478b-a988-
d9c20c93ea93&Filename=Qualified+Person+Certification+Standard+-
+fillable+form.pdf&l=English  
 

7. If I am a member in training with my professional association, can I apply for a QP 
designation? 
No, you must be designated a professional with the Professional Association, not a 
professional in training. 

 

 

 

http://www.environment.gov.sk.ca/adx/aspx/adxGetMedia.aspx?DocID=17a6581a-c749-4520-a599-5f148ed14754&MediaID=1e2e2d08-9a83-478b-a988-d9c20c93ea93&Filename=Qualified+Person+Certification+Standard+-+fillable+form.pdf&l=English
http://www.environment.gov.sk.ca/adx/aspx/adxGetMedia.aspx?DocID=17a6581a-c749-4520-a599-5f148ed14754&MediaID=1e2e2d08-9a83-478b-a988-d9c20c93ea93&Filename=Qualified+Person+Certification+Standard+-+fillable+form.pdf&l=English
http://www.environment.gov.sk.ca/adx/aspx/adxGetMedia.aspx?DocID=17a6581a-c749-4520-a599-5f148ed14754&MediaID=1e2e2d08-9a83-478b-a988-d9c20c93ea93&Filename=Qualified+Person+Certification+Standard+-+fillable+form.pdf&l=English
http://www.environment.gov.sk.ca/adx/aspx/adxGetMedia.aspx?DocID=17a6581a-c749-4520-a599-5f148ed14754&MediaID=1e2e2d08-9a83-478b-a988-d9c20c93ea93&Filename=Qualified+Person+Certification+Standard+-+fillable+form.pdf&l=English

